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21 himy 1964

MEMORANDUM FOR: Assistant Director, Contral Reference

SUBJECT : OCR Security Violations
REFERENCE : Your Secrat Memorsadum dated 11 May 1964;
Samg subject

1. In accordance wita reference, Ibave personally brisiec
my Branch aad Section Chiefs on the need for increased vigilance in
the bandling of classified muterisl and laformation and the carr-ing
out of our secarity procedares,

2. I have directed that our preseat procedurcs be reviewed
by the Section Chiefs with euch one af their amployees and at the
same time they liopress upof: thein the need for greater sensitivity
to tasir security respossibiijties, bath at work and outside.

3. The followlag upuk.ific sieps have been takesn to imprave
sescurity procedares:

&) All classiflied msterisl withia the secure areas r ust
b turned ove) or covered at the close of business
even though siich masterial is not in view through
windows or dors. Wa fesl this will be & daily rominder
ta the parsonsel in such areas that they do have
security respbasibility.

h) The speeific procedures for checking sach ares lave
besn rewriitun and will be circulated to all perscnne!
within the ardas involved. In addition svery six :uontas
such pr $88 will be reviewed and revieed if AeCEBBATY
and recirculmed.
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